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Dear Students:

Welcome to Grand Rapids High School!

Grand Rapids High School, “HOME OF THE
THUNDERHAWKS?”, is our home for several
hours each day. What a great place to be!

As principal of Grand Rapids High School, | am
ecstatic about the opportunities that await us in
the upcoming years. Our community, our school
board and our teaching staff are phenomenal and
they continue to provide support for our school
and you as students every day.

You will be challenged daily in many ways:
your  coursework, your  extra-curricular
activities, your job, your family, etc. You lead
very busy lives! | encourage you to continue to
be involved in as many experiences as your day
allows. Your strength in adulthood will stem
from your involvement as a young adult.

Grand Rapids High School is our community,
with over 1300 people filling its hallways
everyday. Our community needs everyone’s
help in creating a positive climate. | challenge
you and commend you for your role in our
community as each and every one of you makes
GRHS an awesome place to be. Have a great
year.

Jim Smokrovich
Principal



GRHS Administration

Principal.............. Jim Smokrovich
Assistant Principal...Mark Schroeder
Assistant Principal.......Rat Rendle
Activities Director.....Wayne Pender
Counselor.................... Jan Bilden
Counselor............. Sheila Anderson
Counselor/Testing....... Carrie Fowler

Main Office327-5760
Attendance 327-5767
Activities .. 327-5777

Counseling 327-5770
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Start End

Per 1 8:30 9:15
Per 2 9:19 10:05
Per 3 10:09 10:54
Per 4* 10:58 12:34
Per 5 12:38 1:23
Per 6 1:27 2:13
Per 7 2:17 3:02

* (period 4 varies according to lunch
schedules shown below)

A Lunch
Lunch A 10:58 11:21
SSR 11:21 11:44
Per 4 11:48 12:34
B Lunch
SSR 10:58 11:21
Lunch B 11:21 11:44
Per 4 11:48 12:34
C Lunch
Per 4 10:58 11:44
Lunch C 11:48 12:11
SSR 12:11 12:34
D Lunch
Per 4 10:58 11:44
SSR 11:48 12:11

Lunch D 12:11 12:34



Alternate Bell Schedule #1 (AM Program)

Start
Per 1 8:30
Program 9:07
Per 2 10:21
Per 4* 10:58
Per 3 12:38
Per5 1:15
Per 6 1:52
Per 7 2:29

End
9:03
10:17
10:54
12:34
1:11
1:48
2:25
3:02

Minutes
33

70

33

96

33

33

33

33

Alternate Bell Schedule #2 (PM Program)

Start
Per 1 8:30
Per 2 9:07
Per 3 9:44
Per 5 10:21
Per 4* 10:58
Per 6 12:38
Per 7 1:15
Program 1:52

End
9:03
9:40
10:17
10:54
12:34
1:11
1:48
3:02

*lunch periods run according to

normal schedule
RAPIDS ROUSER

Joyous and ever loyal

Let us boost for Rapids High

Let every heart sing,
Let every voice ring,

There's no time to grieve or sigh.

U--RA---RAH!!

Onward our hearts pursuing,
May your ardor never die,
And united we all will boost

For Grand Rapids High!!

Minutes
33

33

33

33

96

33

33

70



GRHS MARKING SYSTEM

Letter grades will be used for most subjects. Bagail are used in
several special classes. In figuring your acadewarage for class

rank when you graduate:

GRHS STANDARD MARKING SYSTEM
The following weighted scale will be used:

A+=4.00
A= 4.00
A-=3.75
B+=3.25
B= 3.00
B-=2.75

C+=2.25
C=2.00
C-=1.75
D+=1.25
D=1.00
D-=0.75

GRHS HONORS MARKING SYSTEM
The following weighted scale will be used:

A+ =425
A= 425
A-=4.00
B+ =3.50
B= 325
B-=3.00

C+=2.50
C=225
C-=2.00
D+=1.50
D=1.25
D-=1.00




Tobacco Use

Tobacco Possess.
Alcohol/Drug use/.
Possession

Drug Sales/ Distribution
Fighting/Assault
Sexual Comment/
Gesture

Vandalism

Theft

Truancy

Disruptive Conduct

Misuse of Technology

Insubordination

Fire Equipment Misuse

Failure to identify self

Weapon possess.

PDA

Skipping Detent.

1% Offense

3 day susp.
1 day susp.
3 day susp.
Police referral

10 day susp.
Police referral

1-3 day susp.
Police referral

1-2 day susp.
1-5 day susp.
Restitution

1-5 day susp.
Restitution
Detention
Detention
Loss of tech
Privilege
Detention/Susp.
1-3 days susp.
Detention/
Suspension/

Expulsion

Detention

Susp./ Expulsion

referral to police

Warning

Missed hour
plus 1 hour

29 Offense ¥ Offense

5 day susp. 5 day susp.

3 day susp. 5 day susp.

5 day susp. Expulsion
considered

Police referral Police referral

3-5 day susp.
Police referral

Susp./Expulsion
Police referral

3-4 day susp. 5-10 day susp.

Susp./ Expulsion

restitution

5 day susp. Expul.considered
restitution restitution
Detention Detention/ Susp.
Detention Detention/ Susp.

3-5days susp.  Expulsion
considered
1-3 day susp. 3-5 day susp.
Detention Detention/Susp.
Missed hour Suspension
plus 1 hour



MINNESOTA GRADUATION REQUIREMENTS

English/LanguageArts 4 credits

Math 3 credits (encompassing at least algebra, gggm and
statistics and probability)

Science 3 credits (1 credit in biology and 2 credif the
student’s choosing)

Social Studies 4 credits (1 credit in U.S. Histdrgredit in
geography, 0.5 credit in World History, 0.5 cradieconomics
and 0.5 credit in government/citizenship) 0.5 elecflocal)

Arts 1 credit (visual arts, music, theater, dancmedia arts)

Electives *7 elective credits (local school boaededmines
configuration of elective credit requirements)

*A credit is the equivalent of the successful
completion of an academic year of study, or
student mastery of applicable state standards.

GRHS Graduation Requirements
21.5 State of Minnesota Credits (see above)
1 credit of Physical Education
0.5 credit of Health

23 Total Credits
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GRADUATION CEREMONY POLICY

Participation in commencement exercises is notghtrbut a
privilege. In order to earn this privilege a studemust complete
the credits, and course requirements outlined & student
curriculum guide. By the end of the first semestiethe senior
year, students must be enrolled in sufficient @ag® achieve
the required 23 credits. Non GRHS/ALC coursewotkstrbe
pre-approved by the student's counselor and GRHS
administration.

HONOR GRADUATES

Students graduating with a 3.5 grade point ave(&d®A) will

be designated as Honor Graduates and will be atldwevear a
gold cord during graduation ceremonies, and anriaktevill
appear before their name in the Commencement Rrogra
Students who graduate with a 3.75 GPA will be desdigd as
having graduated with High Honors and will wearcédgcord at
graduation, and two asterisks will appear befoedr thame. The
only GPA used to calculate this honor will be thenalative
GPA after first semester of a graduate's seniar. yea

HONOR ROLLS

After each quarter students achieving a 3.5 GPAlfat quarter
will be designated as students achieving Honor Rtditus.
Students achieving a 3.75 GPA for each quarter Wwél
designated as achieving High Honor Roll status. dddRolls
will be posted in the school and submitted to tlezattl Review
for publication.

PASS/FAIL POLICY

Upper class (11th and 12th) Students may choosecmive a
"Pass or Fail" grade foone elective courseeach semester. A
"Pass" grade yields credit but not grade pointealthe decision

to select this grade must be mamteor to mid-quarter of the

first quarter of the course. Note: "Elective" is defined here as
any course that is not considered as a "requiredé-course.

11



"Course" is defined here as semester-length inchlkses.
Therefore approval forms are required each semester

REPORT CARDS

Report cards are issued every nine weeks to inbmthn students
and parents regarding pupil progress in each subfeeport
cards are available online through Parent Porf@arents can
also request that paper copies be mailed.

PROGRESS REPORTS

Parents will be notified if a student's progressaimlass is of
concern. This report is generated from the teactieo, will then
indicate the main reasons for concern. This refouf value
because it gives the students and parents a tiopggrtunity to
correct the reasons for concern. Teachers may @go the
progress report to notify parents of exemplary pgeg by the
student.

PROCEDURE FOR CHANGING CLASSES

Students are given adequate time to select theseswf their
choice. All efforts are made to assign the coursegiested.
Consequently, after courses have been assigneldsmahanges
will be permitted, except in unusual circumstancasd then
only if the change does not overcrowd an existilegs Under
no circumstances can a class be dropped or chanibdut

consultation and approval of your counselor, asl wasl the

assistant principal or the principal, and staffeeféd by the
change. All such changes must be initiated bynfjlliout a
petition form in the counseling office. It is sdhgolicy that a
course dropped in the first two weeks will in noywappear on
the permanent record. If a course is dropped dutie third

week or later an "F" grade will be posted on thedsnt's

permanent record for that courséll dropped courses will be
replaced with a study hall unless the student dirdeas a study
hall, in which case the student will not be allowtedirop a class
unless they are permitted by counselors, principats teachers
to join another class.

12



COUNSELING DEPARTMENT
327-5770

The counselors are assigned according to your tasbe.
Usually you see the counselor to whom you are asslig If you
prefer, however, you may see another counselor.

HOW TO SEE YOUR COUNSELOR

Students are encouraged to make an appointment thwin

counselor to discuss their academic progress, parsssues,
and financial aid. Significant information will keistributed to
juniors and seniors in the classroom during theakkear, but
individual meetings are encouraged. Appointmentsy rbe

made in the Counseling Office and a pass obtainech the

secretary. Counselors are available from 8:00-ar80 students
are encouraged to make appointments during times dhe not
in class.

The Career Center adjacent to the Counseling sffa@tains
college and vocational school information and agions,
scholarship and financial aid resources and computeaccess
career and college websites. In addition, asgistas available
for job search, resume writing and interviewing.

The Career Center is open and staffed during schoats.
College and military representatives meet with ehisl at the
Career Center or in the Counseling Conference ROdisits are
posted in the daily announcements and on the sclebkite.
Students should sign up and receive a pass in advaom the
counseling secretary or career center staff.

POST SECONDARY ENROLLMENT OPTION

Minnesota Department of Education guidelines state,

"Students are requested to inform the high schefurb

March 30 if considering participation in the progréhe

following academic year.” Institutions of highefugation
13



will have their own criteria and deadlines whichghbe
met. Itasca Community College requires a 3.2 G&A f
juniors and a 3.0 for seniors. Students must me&tmum
standards in the placement test. Weighted gradesowr
be awarded to any PSEO courses. Contact the GRHS
Counseling Department for specifics.

COLLEGE VISITS

Students are strongly encouraged to visit collegea weekday
when the Senior High is not in session, such dshfaliday,

teacher workshop days, etc. A copy of the scholdncar has
been provided to you. College visits scheduled ugho the
counseling office will be considered an exempt abseon the
day of the visit.

NURSES

Nursing services will be provided to students. Astydent
wishing to see the nurse is free to do so. Theenigrhere 8:15-
2:45 1t is imperative that if a student becomes illidgrthe day
they check out with the nurse or the attendanceetey.

Failure to do this assumes the student is trualhtmAdications
(prescription and nonprescription) need to be id&tered in the
nurse's office.

WHAT SHOULD YOU DO IF YOU ARE ABSENT?

On the day of your absence, preferably in the nmgynyou must
have a parent or guardian call school to excusaltsencg327-
5767).

LEAVING SCHOOL

If you become ill during the day, or if you musale school for
any reason, you must receive permission from thmsenor office
and sign out.If you leave school for any reason without
notifying the office and signing out prior to leavihg, your
absence will be regarded as unexcused. Chronic alaus will
receive detention, suspension, or a change in edtoaal
placement.

14



APPOINTMENT REMINDER

If you know you have an appointment, you must stip
attendance window and pick up a pass.

If you are expecting your parent to make you anoapgment,
please stop at the attendance window to check. idppent
passes are not sent to a student in class unlissa iast minute
appointment and the student is not aware of it.

ABSENCES
A. EXEMPT
1. Verified medical appointment
2. Verified doctors note for illness
3. School related activities
4. Outside supported activities
(Request for advance absence form)
5. Court/Legal
6. Funeral-immediate family only

All other absences count toward the studeht'sabsenceger
semester.

It is important to note that the final determination of
whether a student is excused or not is a decisionagie by the
school.

B. EXCUSED (Counts toward students 11 day per semester
policy)

Parent/Guardian must give their student permisdmn any
absence from school. This permission must be divertvance

or on the day of the absencétherwise, the absence may be
considered unexcused.
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C. UNEXCUSED (Counts towards students 11 day per
semester policy)

1. Are not classified in the exempt or

excused policy.

2. Absence which has not been
verified by the school or
parent/guardian.

3. Leaving campus without following

proper checkout procedures.

Absences not called in advance.

Personal transportation issues.

Oversleeping.

Students are not eligible to receive

N o g A

make up work following unexcused
absences.

ATTENDANCE POLICY

According to Minnesota State Statute (260c.007, dSuUB)
truancy is defined as being absent from one or notasses,
seven or more times during a school year.

In accordance within the regulations of the Minnaso
Department of Children, Families and Learning art t
Minnesota Compulsory Instruction Law, M.S. 120.1Ghe

students of the school district are required terattall assigned
classes every day school is in session.

Independent School District 318 believes that r@gattendance
is directly related to academic success and bidilddamental
habits of responsible behavior critical to the fatexperiences
of the student. This policy promotes regular schetténdance
and creates an environment of accountability.
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Any student exceedinbl non-exempt absencesill lose credit
for that class. All absences will count toward #iesence limit
with the exception of absences which fall in theerapt
category. Parents or guardians are encouragediiton their
student’s attendance through the Parent Portaly arabing the
attendance secretary.

Credit earned by students at Grand Rapids High Schal can
be considered unearned if the student exceeds théirl) days.

Parents or guardians will be informed of loss @&ddr when the
11th absence has been exceeded in any one class.

Any student losing credit based upon attendance thas
opportunity to appeal to a committee no later thae school
days after the notification.

TRUANCY

A truancy from even one hour of class will be cdesed an
unexcused absence. The parents will be notifiedtlh@dtudent
will receive additional consequences, A studeith whronic
truancy problems may be dismissed from their ckssed
referred to the Area Learning Center. A child untiéryears of
age must attend school (Minnesota Statute 120/5a88d. 5). A
child 16 or 17 years of age may not drop out obsthvithout
the permission of their parents (Minnesota StatlR@A.22,
Subd. 8).

TARDINESS

Getting to class on time is essential for the le@ymrocess.
Being late to class reflects a lack of respecttiier teacher and
the other students in the classroom. Classroomhéza are
responsible for defining their expectations regagdi
tardiness/attendance. This includes informing estisl when

they have been marked tardy¥hree (3) tardiesto a class will

result inone (1) unexcusedbsence.

17



CHEATING

Students are expected to conduct themselves hpragsll with
integrity in their work. All forms of cheating ampdagiarism are
prohibited. It is for this reason that we encoeragpu to
communicate with your instructor if you have anyesftions in
regard to your method(s) of study or research. atiok of this
policy will be disciplined on a case-by-case batpending on
the seriousness of the violation, prior violatiorzs)d other
factors. Disciplinary measures may include, but raot limited
to, redoing assignment/retaking test, receivingiénfy grade on
the project/test, receiving a lower overall gradethe class,
detention, and suspension.

MAKE-UP WORK (327-5767)

Every absence requires make-up work that may bgress by
the teacher. The responsibility for completingsthiork rests
with the student. It must also be understood aéhia@irge part of
what happens in the classroom can not be made dipsaost
education due to absenteeism whether excused owcused.
Students must have missed three days or more befooffice

will request homework.

ACTIVITIES (327-5777)

A student must attend a minimum of half a day ideorto be
allowed to participate in after school activitiggat day. If a
student misses all day with an excused absence Mi#e’ be
allowed to participate IF

1. The absence was approved in advance
AND
2. Permission was received from a principal.

A student must be in good standing academicalliiabierally,
and attendance to participate in sports. In amlito meeting
the MSHSL eligibility requirements, for participati, the

18



administration reserves the right to limit partatipn by students
deemed not to be making adequate progress towadaiggion.

LUNCH POLICY (327-5771)

Grand Rapids High School operates with a closed cagus.
Students are not to leave campus at any time withou
permission from the office.

Grand Rapids High School's hot lunch program offers
nutritious and appetizing meal each day. Cost wdestit meals
can be obtained through Food Service. A la céeted are also
available. Students are encouraged to participated program.
Financial assistance is available for families tipadlify. Please
obtain an application form from the Director of EdBervice.

Students may not have meals delivered to schodk Eha
violation of federal policy restricting the sale fafod items at
schools which compete with a federally funded stHonch
program during the lunch period.

NO FOOD WILL BE ALLOWED TO BE CONSUMED
ANYWHERE IN THE BUILDING EXCEPT THE
COMMONS.

REIF CENTER PROGRAMS
327-5780

Several programs are available throughout the dcyear for
student enrichment. These programs are usuallyihette Reif
Center. It is essential that proper etiquette toeralees at these
programs be followed.

* The sponsoring group or individual is responsfbleproviding
an introduction for the program.

* Attendance will be limited to the number of avai&abkeats in
the Reif Center.

* The sponsoring group or individual should providekground
information in advance to the Principal's Officen faformation
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sheet should be provided to the front office foprapal and
distribution two or more days in advance.

* Audience members should show respect for the peeis by
remaining quiet, even if they don't care for thegoam.

* Audience members should not enter or exit during a
performance. If it is necessary to leave before éhd of the
performance the audience member should sit atitieota row

to facilitate a quiet exit.

*Shouting or loud comments or noises are intrusineother
audience members' rights. There is no place fdn behavior.

*Remember, attendance at such events is a prividadestudents
who fail to follow these guidelines will not be @lVed to attend
future events.

**The reputation of the entire student/staff pogiaa of Grand
Rapids High School is on line at these performanaed
inappropriate behavior negatively impacts that tatin.

APPAREL

Grand Rapids High School acknowledges that theviddality

of students is sometimes exhibited in the uniqpe wf clothing
they choose to wear. However, the administraticesdetain the
right to disallow any dress that they deem diskgpin nature or
unacceptable by community standards. A few examplieghat

might be considered disruptive or unacceptable aamg gang
related articles of clothing such as bandannasinshaaggy
clothing, or articles of clothing that advertiser falcohol,

tobacco or drugs, or contain sexual innuendo, spldy gang
colors.

Students will not be allowed to wear caps, bandansa or
other head coverings in Grand Rapids High School ding
the school day, which is considered to be from 7:3m. until
4:00 pm. The only exception to this rule will be allowed by
administrative discretion a medical condition.

The administration of Grand Rapids High School geizes that
it is all but impossible to list behaviors that areacceptable in a
learning community such as ours. By necessity the
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administration must reserve the right to disallaw &ehaviors
or dress that, in our best judgment, are unacckyptab

YEARBOOK PICTURES

No senior yearbook pictures will be accepted ifythentain the
following:

 Props such as cars/vehicles/boats, musical msints,
sports equipment, etc..

* No hats, costumes, or accessories

* No weapons of any kind, including rifles, shotguknives,
etc..

* No group photos, such as with babies, grandpsreher
relatives, or pets

SKATEBOARDS/ROLLERBLADES

Students who ride skateboards or rollerblades twacmust
stop when arriving on school property. No skateeaor
rollerblades will be allowed in or on school praper

COMMUNICATION DEVICES/CAMERA

Students are not allowed to use cellular phonespdrs, pagers,
or other communication devices during the schoo}. da
accordance with Minnesota State High School Leaglss, cell
phone use will not be permitted in locker roomsrestrooms.
Cameras are not allowed in the locker room or ig place
where there is an expectation of privacy during ¢bleool day.
Phone use during lockdown or fire drills is nobaled.

LOCKER POLICY

Grand Rapids High School provides each student séture
locker storage. These lockers are the propertySbl 318, and
as such, they are available for inspection at amye tby
appropriate school personnel.
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STUDENT BEHAVIOR
The following behaviors are considered unacceptaib{@RHS:
1. Gambling/card playing
2. Inappropriate clothing
3. Public displays of affection
4. Inappropriate sexual comments or gestures.

DISCIPLINE POLICY

Students are expected to follow all school andsctasn rules. It
is important that students understand that it igassible to list
all behaviors that are not acceptable in a schBehsonable
behavior is what is expected. Respect for schodgmmel and
your fellow students will be the best guide in démy what
these reasonable behaviors are. Willful defiancedisrespect
will not be tolerated and will be met with whatewrrective
and/or punitive measure is necessary to effect rdwuired
change.

VIDEO SURVEILANCE

Outdoor parking lots, hallways, computer labs, etcare
monitored via digital video to help ensure studsfety.

REASONABLE FORCE

A teacher, school employee, school bus driver loeroagent of a
district may use reasonable force in compliancé Winnesota
Statutes §121A. 582 and other laws.

DETENTION

Lunch Detention is scheduled Monday through Thursdaring
their scheduled lunch period. Students are givenapportunity
to change their scheduled detention as long aschiamge is
made before detention on that day. A reschedulgdnten
cannot be rescheduled a second time. Consequesrcassking
detention are listed in the Grand Rapids High StbBescipline
Code Matrix.
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WEAPONS POLICY

No student, faculty, or other person shall posskasdle, or
transport any object that can be reasonably coresidi® be a
weapon. The Minnesota Legislature enacted legisiathat
makes it a felony for anyone to possess a dangaveapon on
school property. What this means at Grand Rapidg ISichool
is that any student found in possession of a weapitinbe
suspended while expulsion and/or legal action idnge
considered.

STUDENT PARKING

Student parking is provided at Grand Rapids HighoBtat the
price of $40.00 per year. Passes purchased attahieo§ 2

semester cost $20.00. This fee is non-refundaBleplications
are available in the Main Office. Seniors and jusieceive top
priority. PSEO and part time GRHS students areiredquo hold
a parking pass if they will be parking in the higbhool Iot.
Student parking passes permit parking in the stubtgnonly.

Staff and Reif lots are reserved for District 31i8&ffs Reif

employees and guests. Students who purchase angar&rmit
must strictly adhere to the rules in the agreentie&y sign in
order to get a permit. Improper student parking wult in the
following:

1st offense -Turn in hanger and lose parking privileges for a
minimum of one week or revocation.

2nd offense -Turn in hanger and lose parking privileges for a
minimum of one month or revocation.

3rd offense -Turn in hanger and lose parking privileges for
balance of school year. No refund of hanger fee.

Flagrant violations may result in immediate towing at
owners expense Student parking permits are not transferable.
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TRANSPORTATION POLICY
326-2520

A copy of the district's transportation policy witle given to
each student utilizing school district transpodatiViolations of
school bus rules will be handled according to gabcy. A copy
of the driver discipline report will be sent to thencipal and to
the parents of the student.

INTERNET ACCESS

There are school computers available for studerd irs
classrooms, labs and in the library. When studests these
resources they must:

Take responsibility for their actions while usinget
school’'s computers, network and the internet.

Use the internet only as a research tool for atessr
assignments and school related topics.

Follow all copyright guidelines.

Only access their assigned files and any othesstibee
been authorized to access.

Only send and receive e-mail using their assigned
district GroupWise account. Both sent and received
messages must be respectful and follow Districicpes
and guidelines (to request one of the District'§igies

or guidelines call Nancy at 327-5720).

Refrain from sharing personal information about
themselves and others on the internet.

Use all technology hardware responsibly.

LAW FOR 18 YEAR OLD STUDENTS

The Minnesota State MSA 120.06 reads as followke"Board
of Education of any school district shall provided educational
services to any person between
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the ages of 18-21 years and may require of thappesidherence
to rules and regulations applicable to studentseutite age of
18." This mandates that all students regardlessigef must
adhere to the policy of the school.

LAW FOR WORKING STUDENTS

Minnesota statute prohibits any student who is 1®tfrom
working after 11:00 p.m. or before 5:00 a.m. orclaosl day. A
student may work until 11:30 p.m. or begin at 48M. if a
parent or guardian provides the employer with & not

AFFIRMATIVE ACTION/POLICY OF NONDISCRIMINATION

It is the policy of Independent School District 31®t to
discriminate on the basis of sex, race, color,gieti, age,
disabilities, sexual orientation or national origim its
educational programs, activities or employment ged as
required by Title IX of the 1972 Education Amendrsen
Furthermore, ISD 318 believes that all individualsould be
treated with respect and dignity. The District wviilVestigate all
complaints, either formal or informal, verbal orittén, of sexual
harassment. Sexual harassment violates Sectionf70i8e VII
of the Civil Rights Act of 1964, 363.01-14, MinnégdHuman
Rights Act. Inquiries regarding compliance with I&itIX or
sexual harassment may be directed to: Sue Miskpvich
Compliance Officer, 820 NW First Avenue, Grand Rispi
Minnesota, telephone number 327-5700; or to the i@issioner
of Human Rights, 200 Capitol Square Building, SaulP
Minnesota, 55101, telephone number (612) 296-5668uiries
regarding compliance with Section 504/ADA may be=clied to:
Josh Robinson, Section 504/ADA Compliance Offi@&20 NW
First Avenue, Grand Rapids, Minnesota, telephomabmy 327-
5700.

CONFIDENTIAL SAFETY TIP LINE

GRHS has established a confidential safety tip \Whéh can be
used to report any situation that might involvedstut or staff
safety. Examples of reportable items might incltldags such
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as threats, suicide warnings or chemical abusessstihe email
address for this tip line safe@isd318.org Messages received
through this tip line will be treated confidentiall

BULLYING

Bullies are people who take advantage of an imlualafh power,
such as greater physical size, higher status, mpastiof a peer
group. Their bullying may take the form of faceféoe attacks
with physical aggression, threats, teasing aborgepeed sexual
orientation, or telling someone in a demeaning thay he or she
can't interact. Bullies often use behind-the-blaekaviors, such
as starting and spreading malicious rumors, writihgmful
graffiti, sending inappropriate text messages staint messages,
making threatening phone calls, or encouragingretteeexclude
a particular child. Grand Rapids High School stugevho are
identified as bullies will be subject to consequenthat may
include out of school suspension.

HAZING

It is the policy of the school district to maintaansafe learning
environment for students and staff that is freemfrbazing.

Hazing activities of any type are inconsistent withe

educational goals of the school district and ahipited at all

times. "Hazing" means committing an act againstudent, or

coercing a student into committing an act, thatame a
substantial risk of harm to a person, in ordertlier student to be
initiated into or affiliated with a student orgaaiion, or for any
other purpose.

PROM/SNOWBALL

Prom is open to grades 11& 12 only. Snowball isnnope
students in grades 10, 11 or 12. Any student rigea guest
to attend a school related dance is required toptetm a "Guest
Request/Permit" form two (2) weeks prior to everutside
guests cannot be over the age of 20, and must theejrade
requirements signified above.
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DIRECTORY INFORMATION

The Family Educational Rights and Privacy A(ERPA), a
federal law, requires that School District 318, hwitertain
exceptions, obtain your written consent prior te tlisclosure of
personally identifiable information from your cHgdeducation
records. However, School District 318 may disclose
appropriately designated "directory information'tlvaiut written
consent, unless you have advised the District ¢octimtrary in
accordance with District procedures. The primanyppse of
directory information is to allow school DistricfLl8 to include
this type of information from your child's educaticecords in
certain school publications. Examples include:

* A playbill, showing your student's role in a diaproduction;
» The annual yearbook;

» Honor roll or other recognition lists;

 Graduation programs; and

» Sports activity sheets, such as wrestling, shgwueight and
height of team members.

Directory information, which is information that generally not
considered harmful or an invasion of privacy ieaded, can also
be disclosed to outside organizations without eemiEs prior
written consent. Outside organizations includet arte not
limited to, companies that manufacture class ringgublish
yearbooks. In addition, two federal laws requirecal
educational agencies (LEAS) receiving assistancdelurthe
Elementary and Secondary Education act of 196SEA) to
provide military recruiters, upon request, withefrdirectory
information categories - names, addresses andhtateplistings
- unless parents have advised the LEA that theyodevant their
student's information disclosed without their priaritten
consent. If you do not want School District 318 disclose
directory information from your child's educatiorecords
without your prior written consent, you must nottfye District
in writing by Oct. 1 of each year. School Distri8l8 has
designated the following information as directarformation:
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-Student's name

-Address

-Telephone Listing

-Electronic mail address

-Photograph

-Date and place of birth

-Major field of study

-Dates of attendance

-Grade level

-Participation in officially recognized activitiesand sports
-Weight and height of members of athletic teams
-Degrees, honors, and awards received

-The most recent educational agency or institutiomattended

DATA PRIVACY

Personally identifiable student data will not beadttised from
the student's education records without the pagpt(student's
(if 18 years old or older and thus an "eligibledsmt™) consent,
except to the extent that FERPA and/or the Minrmesot
Government Data Practices Act authorizes disclosuithout
consent. One such exception is disclosure to $obibicials
with a legitimate educational interest. A schoffic@l is a
person employed by the School District as an adiimator,
supervisor, instructor or support staff, a perserviag on the
School Board; a person or company with whom theo8ich
District has contracted to perform tasks; or a pame student
serving in an official capacity, such as committeesassisting
another school official in performing his or heska. A school
official has a legitimate educational interesthié tofficial needs
to review and/or access educational data/studesderds in
order to fulfill his or her responsibilities.
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DRUG TESTING

Grand Rapids High School drug testing though novamve
does help identify possible drug use by studergerdstudents
from using drugs, and promote a healthy school renment
beyond the classroom. A recent decision by the Sifireme
Court allows schools to conduct suspiciousness teating of
students who participate in competitive co-curidcuactivities
(e.g., science team or chess club) (Bd. Of Edudnaép. Sch.
Dist. No. 92 of Pottawatomie County et. al. v. Ea#002).

NOTICE OF VIOLENT BEHAVIOR

This policy addresses staff notification of violdmthavior by
students. The purpose of this policy is to addréss
circumstances in which data should be providedl&asscoom
teachers and other school staff members about regidédth a
history of violent behavior in order to serve thedent and
protect students and staff members. The policprpmrates a
written notice to assure that appropriate datanazade available
to school staff members.

STUDENT IDENTIFICATION CARDS

All students will be issued an identification catdGRHS.
Students will be required to have the identificateard with
them at all times during the school day and asirequat school
events.

VISITOR POLICY

All visitors to Grand Rapids High School are regqdito check
in through the main office. GRHS does not alloudsnt
visitors during academics hours. Limited 30 minigitor’s
passes can be issued during lunch periods.

MLA STYLE REFERENCE GUIDE
Works Cited Entries

*Put all entries on a separate page under the'ittirks Cited" at the end
of the paper.

*Alphabetize entries by the author's last namengushe letter-by-letter
system. Ignore spaces and any punctuation withénlast name. Use
authors' first names if two authors share the skEsename. (Example:
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Descartes, Rene, De Sica, Maria, De Sica, Victddse book or article
title, ignoring any initial A, An, or The, if no #uor is listed.

*The first line of each entry should be flush wiltte left margin, with all
following lines indented five spaces.

*Double space.Tp save space, the citation examples are showrlesing
spacedl

*Separate author, title, and city of publicatiorthva period followed by
one space. Complete all entries with an end period

*A colon should separate the city (and possiblytestar country) of
publication and the name of the publisher.

*Abbreviate names of months except May, June, ahyd J
Books

Author's or editor's last name, first name. Boo#eTiCity of publication
(include the state or country if the city is notnzgjor,
well-known city): Publisherdate of publication.

No author or editor listed, or author, anonymous:

(Do not use either anonymous or arjon.

Go Ask Alice Englewood Cliffs, New Jersey: Prentice-Hall, 1971
Author, one:

Kramer, Barbara. Trailblazing American WomeBerkley Heights, New
Jersey: Enslow, 2000.

Authors, two or more:

Johansen, Bruce E., and Donald A. Grind, Jr. Eopgdia of Native
American BiographyNew York: Da Capo Press, 1997.

Editor:

Torr, James D., ed. Genetic engineeriBgn Diego: Greenhaven Press,
2001.

Encyclopedia Articles:

Dickinson, Robert E. "Norman Conquest." The WorlsbB Encyclopedia
1998 ed.

"Folk Music." Encyclopedia American&997 ed.

Periodicals:

Author's last name, first name. "Title of Article.Magazine or Newspaper
Name.Date: page(s).

Magazine Articles:
"The New Label Logic." Healt®ct. 2002: 144.
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Lorch, Donatell. "Following Freedom's Trail." Newsegk 2 Sept.. 2002:
34-37.

Newspaper Articles:

(If the city of publication is not included in thame of a locally published
newspaper, add the city in square brackets aftemime).

Gordon, Greg. "Moussaoui Trial Delayed for Secomdel” Star Tribune
[Minneapolis-St. Paul] 1 Oct. 2002: A5.

Electronic Sources
CD-ROMs:

" Spiders."_Grolier's New Multimedia Encyclopedi@aD-ROM. Groliers,
1996.

Articles from on-line databases:

Author's last name, first name. "Title of Articlétticle's original source
(magazine or journalvolume.issueif available). Publication date: page
numbers. Product namegme of databa3eName of the service. Location
accessed fronmo(r library or, if from home, Arrowhead Regionabtary
Syste Date researcher visited site. <Electronic Adsires URL, of the
source>. If you cannot find some of this information, citeatvis

available)

Gale Group Databases (Infotrac, Contemporary Authos, etc.);

(There are 10 seperate databases in this groupwAlild be cited in the
same formaj.

Hazynes, Karima. "Maya Angelou: Prime-time Poetdb&y April 1993:
68-71. Infotrac. Gale. High School Library Median@a, Grand Rapids. 5
Feb. 2002 <http://www.galegroup.com/>.

Electric Library:

Walker, Pierre A. "Racial Protest, Identity, Wordad Form in Maya
Angelou's 'l Know Why the Caged Bird Sings." Cg#eliterature 1
October 1995. Electric Library. High school Libradedia Center, Grand
Rapids. 5 Feb. 2002 <http://www.elibrary.com/>

World Wide Web

Last name, first name of person who created tlee isigiven. Title of Site
(or description, such as Home page). Date of lgstate. Name of any
organization associated with the site. Date of s&emetwork address>

"Cambodia.” CIA World Factbooki997. Central Intelligence Agency. 12
June 1998 <http://lwww.odci.gov/cia/publicationstiaok/country-
frame.html>.

"Fresco." _Britannica Online Vers. 97.1.1.Mar. 1997. Encyclopedia
Britannica. 29 Mar. 1997 <http:/ /www.eb.com:180>.
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Lancashire, lan. Home Page. 1 May 1997
<http://www.chase.utoronto.ca:8080/~ian/index.html>

Interview

Last name, first name of person interviewed. Kifidnéerview Personal
interview, telephone interviewpate of interview.

Wellstone, Paul. Personal interview. 5 Jan. 2002.

Parethetical Documentation

A citation reference note, placed within the tekaowork, directs readers
to a "Works Cited" list at the end of a paper. Tert reference usually
includes an author name and the locatipag@ of the information in the
text being cited.

*Place the citation directly after the quotationparaphrase. When citing a
paraphrased source, place the citation before ameori within the
sentence, or before the end period.

Example: In the late Renaissance, Machiavelli cufee that human
beings were by nature "ungrateful' and "mutable24jland Montaigne
thought them "miserable and puny” (127).

eInclude only the author's last name and the pageber(s) in parentheses
at the end of the sentence (Smith 145).

«If more than one work by the same author is citegk the author's last
name, key words from the title, and page numbén(garentheses (Smith
Journey Homd 45).

*Use the name of the source as listed on the watéd page if no author
or editor is credited (Experimental Psychol@$p).

«If the author's name appears in the same sen@hdbe cited material,
include only the page number(s).

*Do not use commas within a citation.

Examples:

Native peoples have little to lose by adopting ¢hesactices (Johnson 37).
Viviano sees advantages in this line of defensé)(14

For more in-depth information or instruction onirgit sources not covered
in the Quick Reference Guide, refer to the MLA Haodk for Writers of
Research Papers. A copy is on reserve in the GRbtarly (808.02 GIB).

APA STYLE REFERENCE GUIDE
Works Cited Entries
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Put all entries on a separate page under the'Rtééerences" at the end of
the paper.

*The first line of each entry should be flush witte left margin, with all
following lines indented.

*Double space.Tp save space, the citation examples are showrlesing
spacedl

*Use one space after all punctuation.

*When citing book titles and article titles, capi#a only the first word of
the title and subtitle, if any, and any other propauns.

*The date of the publication is always in the secid@m in the entry; if the
author is unknown or unlisted, the article titleuhbappear first, followed
by the date.

Books

Author's or editor's last name, first name, ingtiglYear of Publication).
Book title.City of publication. include the state or country if the city is not
a major, well-known cifyPublisher.

No author or editor listed, or author, anonymous:

(Do not use the abbreviation Anon; use Anonymous irthat appears in
the work as the author.)

Experimental psychology1938). New York: Holt.
AnonymousGo Ask Alice(1971). Englewood Cliffs, NJ: Prentice-Hall.
Author, one:

Kramer, B. (2000)Trailblazing American WomerBerkley Heights, NJ:
Enslow.

Authors, to or more:

Johansen, B. E., & Grind, D. A., Jr. (1998ncyclopedia of Native
American BiographyNew York: Da Capo Press.

Editor:

Torr, J. D. (Ed.). (2001)Genetic EngineeringSan Diego: Greenhaven
Press.

Encyclopedia Articles:

Dickinson, R. E. (1998). Norman conquest. Trhe World Book
EncyclopedigVol. 14, pp. 455-456). Chicago: World Book.

Folk Music. (1997), InEncyclopedia American@v/ol. 11, pp 498j-498lI).
Danbury, CT: Grolier.

Periodicals
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Author's last name, initials. (Date of Publicatiofitle of article.Magazine
or Newspaper Name,

Volume numbeipages. (Do not use p. or pp. for magazine articies;pp.
for newspaper

articles)
Magazine articles:
The New Label Logic. (2002, OctobeHealth,144.

Lorch, D. (2002, September 2). Following freedotresl. Newsweek34-
37.

Newspaper articles:

Gordon, G. (2002, October 1). Moussaoui trial dethjor second time.
Star Tribune p. A5.

Electronic Sources
CD-ROMs:

Spiders. (1996). Grolier's New Multimedia Encycldjige [Computer
software]. Danbury, CT: Groliers.

Articles from on-line databases:

Follow the form given above that corresponds todtiginal format of the
work (Magazine article, newspaper article, etcdd ¢ghe date of retrieval
and the name of the database.

Author's last name, initials. (Publication Date)tleT of article. Article's
Original Source(magazine, journal, or newspapevplume number(if
available), pages. Retrieved date article fourmmfName of database.

Gale Group Databases (Infotrac, Contemporary Authos, etc.);

(There are 10 separate databases in this groupwaillld be cited in the
same format.)

Hazynes, K. (1993, April). Maya Angelou: Prime-tifReet.Ebony,68-71.
Retrieved February 5,2002, from Infotrac database.

Electric Library:

Walker, P. A. (1995, October 1). Racial protestnidty, words and form in
Maya Angelou's 'l know why the caged bird sin@allege Literature22,
91. Retrieved February 5, 2002, from

Electric Library database.
World Wide Web:

Last name, initials of person who created the itgiven, or name of any
organization associated with the sifétle of Site(or description, such as
Home Page). Retrieved date article found, from pdtvaddress (no period
follows the internet address)
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Central Intelligence AgencyCIA world Factbook: CambodiaRetrieved
June 12, 1998, from

http://www.odci.gov/cia/publications/factbook/conyframe.htmi

Encyclopedia BritannicaBritannica On-line.Retrieved March 29, 1997,
from http://eb,com:180

Lancashire,lan.HomePage.RetrievedMay1.1997 fromihttpw,chase.uto
ronto.ca:8080/~ian/index.html

Parenthetical Documentation

A citation reference note, placed within the tekaowork, directs readers
to a "References" list at the end of a paper. Enx¢ teference usually
includes an author name and year of publication.

*Place the text reference directly after tbetgtion, or in the case of a
paraphrase, at the nearest pause in the textllyibefore a comma or
the end of the sentence, before the period.

*The in-text citation should include only thethor's last name (if there
are two, always include both) and year of pubiicgtseparated by a
comma, and should be enclosed in parentheses:n(StA®1) or (Smith
and Johnson, 1991).

«If the author's name appears in the sameseatas the cited material,
only include the year of the publication and pladellowing the author's
name: "Johnson (1991) stated that..."

*Use the name of the source as listed onefegences page if no author
or editor is given: (Experimental Psycholod®90).

Examples:

Native peoples have little to lose by adopting ¢hesactices (Johnson
1991).

Viviano sees advantages in this line of defens87)L9
Interviews

Because unpublished interviews do not provide reable data, they are
not included in the reference list. Include a pé#retical citation in the text.

T. K. Lutes [appearing in the preceding secegiipersonal
communication, April 18, 2001)

(V. G. Nguyen, personal communication, Sep&na, 1998)

For more in-depth information or instruction onirgit sources not covered in
the Quick Reference Guide, refer to the APA Pubibea Manual of the
American Psychological Association. A copy is orseme in the GRHS
Library.
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